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500 S. Washington St.

Lancaster, WI  53813

Phone: (608) 723-5880

Cell: (608) 988-7870

 FAX: (608) 723-2416

Email: pcassist@tds.net

	Work Order Agreement

	Company:
	     
	Date:
	

	Address:
	     

	City:
	     
	State:
	     
	ZIP:
	     
	County:
	     

	Contact:
	     
	Title:
	     

	Phone:
	
	Fax:
	
	Email:
	


	Type of Work Desired (Please check all they apply):

	 FORMCHECKBOX 
 General Secretarial
	 FORMCHECKBOX 
 Customer Service
	 FORMCHECKBOX 
 Sales
	 FORMCHECKBOX 
 Computer Consult
	 FORMCHECKBOX 
 Formatting & Design

	 FORMCHECKBOX 
 Home Based Assignment
	 FORMCHECKBOX 
 Data Entry
	 FORMCHECKBOX 
 Desktop Publishing
	 FORMCHECKBOX 
 Filing
	 FORMCHECKBOX 
 Web Design

	 FORMCHECKBOX 
 Faxing
	 FORMCHECKBOX 
 Bookkeeping
	 FORMCHECKBOX 
 Multi-Line Phone
	 FORMCHECKBOX 
 Computer Diagnostics
	 FORMCHECKBOX 
Computer Set-Up

	 FORMCHECKBOX 
 Computer Tutoring
	 FORMCHECKBOX 
 Computer Repair
	 FORMCHECKBOX 
 Word Processing
	 FORMCHECKBOX 
 Database Management

	 FORMCHECKBOX 
 Spreadsheets
	 FORMCHECKBOX 
 Copying
	 FORMCHECKBOX 
 E-Mail
	 FORMCHECKBOX 
 Organizing/Office Set-Up

	Please list any other duties required:

	Please list any other software or skills needed:


	Dates and Times Needed:

	Dates & Times Needed:

	Wage Offered:
	
	Other Necessary Information:
	

	

	


	Name:
	     
	To the Attention of:
	

	Address:
	     

	City:
	     
	State:
	     
	ZIP:
	     
	Phone:
	



	 FORMCHECKBOX 
 I agree to perform the work required in this agreement to the best of my abilities.


Signature                                                                                         Date


	 FORMCHECKBOX 
 I am countering this agreement with the following changes:


Signature                                                                                       Date


	 FORMCHECKBOX 
 I am rejecting this agreement for the following reasons:


Signature                                                                                      Date


	I agree to this Work Order Agreement including any counter included herein:


Signature                                                                            Title                                                          Date


	I, Pamela S. Hinrichs, by signing this agreement agree to maintain the confidentiality of your company information regardless of the source, including personal knowledge, written records/reports, terms of this agreement, and computer databases.  I also agree to refrain from any type of slanderous or malicious communications about your company or employees.  I will verbally promote your business to any prospective customers that may inquire.


	You, The Signing Company Representative, agree to maintain any information not specific to your company in strict confidence.  You also agree to refrain from any type of slanderous or malicious communications about me or my services.  You agree to verbally promote my services to any prospective customers that may inquire.


Pamela S. 


Hinrichs





  Billing Info                                                                                    Work Info                                                     Company Info





    Confidentiality Agreement         Company Signature                    Rejection                                       Counter                         Acceptance 
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